Our Saviour's Lutheran Church

36197 Main Street

PO Box 455

Whitehall, WI 54773

Church Use Policies:
1. Anniversaries, Baptisms, Birthdays, Showers, Etc.

The church shall be available for anniversaries, celebrations, etc.  Those wishing to use the church for anniversaries, etc., should first check with the church office secretary to be sure that the date and time is available on the church calendar. If the date and time is available, members and nonmembers wishing to use the church for these purposes will be required to fill out a Church Use Form and pay the designated fee.

(Church Use Fees for members.....................................$25.00 (Check payable to Our Saviour’s) 
(Church Use Fees for nonmembers................................$50.00 (Check payable to Our Saviour’s)
2. Funerals/Memorial Services

The church shall be available for both member and nonmember funerals and memorial services.

Funerals and memorial services may be held in the sanctuary or in the chapel. There shall be no 
charge for the use of facilities for members and nonmembers. W-ELCA will provide cake, coffee, pickles and milk for the funeral reception. They will also serve any food that has been provided by the family. 

(Food set up and serving for funeral reception...........$100.00 minimum (Check payable to W-ELCA)

(Pastoral family care and funeral service...........................$150.00 (Check payable to the Pastor)

(Organist....................................................................$100.00 (Check payable to organist)
3. Weddings

The church shall be available for both member and nonmember weddings. Weddings may be held in the sanctuary or in the chapel. Date and time for use of the facilities must be checked with the church office secretary and the Pastor. If the date and time is available, members and nonmembers wishing to use the church for these purposes will be required to fill out a Church Use Form and pay the designated fees. Decorating of the church for weddings must follow the printed policy in the Wedding Booklet.

(Pastor honorarium..........................................................$150.00 (Check payable to Pastor)

If off-site wedding, Pastor will be paid for travel expense and mileage. 

(Church use fee for members......................................$100.00(Check payable to Our Saviour's)

(Church use fee for nonmembers.................................$200.00 (Check payable to Our Saviour's)

(Organist…………………………………………….To Be Determined……………………………(Check payable to organist)

(Soloist…………………………………………….…To Be Determined…………………………..(Check payable to organist)
4. Sponsored Groups (i.e. Girl Scouts, Boy Scouts, etc.)

The church shall be available for sponsored groups that are in agreement with the mission and ministry of Our Saviour's Lutheran Church. Those sponsored groups wishing to use any of the church facilities for regular meetings or special events should first check with the church office secretary to be sure that the date(s) and time(s) are available on the church calendar. If the date(s) and time(s) are available, sponsored groups wishing to use the facilities will be required to fill out a Church Use Form (Needs to be renewed annually). Usage of the church by sponsored groups shall be approved yearly by the Church Council. 
(Church Use Fees........................................................................................None
5. Nonprofit Groups and Organizations
The church shall be available for nonprofit groups and organizations that are in agreement with the mission and ministry of Our Saviour's Lutheran Church of Whitehall. Those nonprofits wishing to use any of the church facilities for meetings or special events should first check with the church office secretary to be sure that the date(s) and time(s) are available on the church calendar. If the date(s) and time(s) are available, the nonprofit organization wishing to use the facilities will be required to fill out a Church Use Form.  Usage of the church by nonprofit organizations shall be approved yearly by the Church Council.



(Church Use Fees..............................To Be Determined (Checks payable to Our Saviour’s)
6. For Profit Organizations, Businesses, Individuals, etc.

The church may be available to “For Profit” groups, organizations, businesses, etc. that are in agreement with the mission and ministry of Our Saviour's Lutheran Church of Whitehall. Those “For Profit” organizations, businesses, etc. wishing to use any of the church facilities for meetings or special events should first check with the church office secretary to be sure that the date(s) and time(s) are available on the church calendar. If the date(s) and time(s) are available, the “For Profit” organization wishing to use the facilities will be required to fill out a Church Use Form (Needs to be renewed annually)and pay the designated fee. Usage of the church by “For Profit” organizations needs to be approved by the Church Council each year.



(Church Use Fees.................................$50.00 (Check payable to Our Saviour's Lutheran)

7. Use of Church Equipment

It is the policy of Our Saviour's Lutheran Church that the use of church equipment (chairs, tables, etc.) shall not be loaned out for off-site use.

CONDITIONS FOR USE:

1. Persons attending meetings must limit themselves to the area(s) or room(s) assigned.

2. The group using the facilities will be responsible for:

           a. Any damages to the building, furniture, or equipment.
           b. Cleaning up and picking up after themselves. 
           c. The authorized representative who fills out the application for use will be considered the

               responsible party.

3. Persons using the church kitchen and Birkeland Hall kitchenette will follow W-ELCA kitchen policies and guidelines as follows:
a. Coffee pots must be unplugged and washed after use.
b. Dishwasher, stove, and ovens must be turned off after use.
c. Church dishes are to be washed and put back in their designated places after use.
d. Personal dishes must be taken home after meeting. 
e. Anything left in the refrigerator must be labeled and dated.
f. Towels are to be washed and brought back in a timely manner if used. 
4. A group using the facilities for the first time shall normally visit with a staff person in advance for information on lights, heat, and locking and unlocking the building.

5. Usage privileges may be revoked at any time.

6. There will be no smoking, using alcohol, or illegal drugs on the church premises. 

7. LIABILITY CLAUSE: User agrees to hold harmless, indemnify and defend Owner (including Owner’s agents, employees, and representatives) from any and all liability for injury or damage including, but not limited to, bodily injury, personal injury, emotional injury, or property damage which may result from any person using the above described premises, its entrances and exits, and surrounding areas, for User’s purposes, regardless of whether such injury or damage results from the negligence of the Owner (including Owner’s agents, employees and representatives) or otherwise.
APPLICATION AND PERMIT

(Church Use Form)

FOR USE OF OUR SAVIOUR'S LUTHERN CHURCH

36197 Main Street, PO Box 455, Whitehall, WI 54773

(715) 538-4334
Arrangements made by: ____________________________ Phone No. _______________________

Address: __________________________________________________________________________

Group using facilities: ______________________________________________________________

Date(s) to be used: _________________________________________________________________ 

Time: From _____________________________ To ____________________________
Room(s) to be used: _______________________________________________________________

Purpose for use: ___________________________________________________________________
Number of people: ________ Setup and Materials/Equipment needed: (please explain on back)

_____________________________________________     ______________________________

    (Signature of Authorized Group Representative)


       (Date)

_____________________________________________    _______________________________




(Approved By)




        (Date)

(Please use the back of this paper for special requests, needs, equipment, etc)
SET UP:

______ Chalkboard

______ Lectern

______ Extension Cords

______ Movie Screen

______ TV and DVD

______ Tables – How Many ______

______ Chairs – How Many ______

______ Use of kitchen and equipment (stoves, table service, etc.)

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

ARRANGMENT OF TABLES AND CHAIRS – To be worked out with janitor.

· When using the Ritland Room, the janitor shall move the large chairs into another room.

SPECIAL INSTRUCTIONS OR NEEDS:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________

THANK YOU!
Revised 7/23/19








